Town of Hillsboro Beach
Job Description

Water Treatment Plant Operator (Trainee)

DEFINITION

An Operator is defined in Florida Administrative Code 62-999 as “any person who is in on-site charge
of the actual operation, supervision, and maintenance of a domestic water treatment plant and/or water
distribution system and includes the person in on-site charge of a shift or period of operation during any
part of the day. Operator also means any person operating an electronic control system. Such persons
SHALL BE LICENSED in accordance with Chapter 62-602, F.A.C.”

An employee in this class is responsible for performing a variety of semi-skilled assighments necessary to
the operation of a municipal water treatment plant and/or water distribution system under the
supervision of a water treatment plant operator. Responsibilities include but are not limited to: pumping
systems; treatment operations; chemical systems; laboratory testing; quality control; storage systems;
and preventive maintenance. Water Treatment Plant Operators need basic knowledge in arithmetic;
reading and writing; troubleshooting skills; mechanical skills; ability to think and make independent
decisions. The employee may also direct and assist in the repair of equipment, housekeeping and cleaning
of treatment units. Supervisors will check the work of employees in the trainee classification on an
assignment basis. Work is performed on a rotating shift which might include nights, weekends, and
holidays. Tasks, learned through on-the-job training, are of average difficulty. Assignments are performed
in accordance with established procedures; however, the exercise of some initiative and independent
judgment is required especially when completing emergency repairs to equipment. Under general
supervision, the employee receives instructions orally and in writing; a higher level employee is available
to provide technical advice and assistance when necessary. Work is reviewed while in progress and upon
completion, though observation and results obtained.

ILLUSTRATIVE TASKS

Conducts routine checks on a water treatment plant; inspects each of the various treatment stages;
takes samples as required for operational process control and/or regulatory agencies for compliance.

Inspects area of responsibility to determine that all machinery is operating properly; takes samples of
water at various stages of the treatment process to determine effectiveness of treatment procedures; on
the basis of sample result institutes alteration of processes to provide effective treatment.

Inspects and adjusts treatment plant equipment such as chlorinators, mixed media filters, valves,
chemical feeders, lime feed equipment.

Inspects recording charts and meters, and on the basis of such information adjusts treatment plant
procedures in conformance with operating instructions.

Inspects and adjusts slurry feed; checks water pressure on spray nozzle, water to lime feed ratio and
proper impeller operations and assists in the overall maintenance of the lime feed equipment and lime
silo at plant.

Inspects, starts, stops and operators pumps and auxiliary equipment; determines operating conditions
and needed adjustments for repairs; assists in general repair of pumping equipment.

Prepares records of shift operations, documents all treatment processes in daily log(s).



EXPERIENCE AND TRAINING

Graduation from a standard high school/vocational school or a G.E.D. equivalency. Experience in the
operation of a municipal water treatment plant and/or water distribution system.

SPECIAL QUALIFICATIONS

Possession of a Class “C” operator’s license in Water Treatment Plant operation as issued by the Florida
Department of Environmental Protection and, as defined in FAC 62-602, “WATER OR DOMESTIC
WASTEWATER TREATMENT PLANT OPERATIONS AND WATER DISTRIBUTION SYSTEM OPERATORS.”

Possession of a valid Florida driver’s license with a clean driving record.

CONDITIONS OF EMPLOYMENT

Must acquire state license as a Water Treatment Plant Operator
Must comply within below outlined time limits:

Within (2) months of hire, the trainee must enroll in an approved Florida Department of Environmental
Protection (FDEP) Resident Correspondence Course in Water Treatment Plant Operations.

Within (14) months of hire, the trainee must successfully complete the FDEP approved required training
course for Class C license classification and pass the FDEP Water Treatment Plant Operator Examination
(needed for license).

Within (15) months of hire, the trainee must have in possession a Water Treatment Plant Operator
license Class “C” as described in: FAC 62-602.

SUPPLEMENTAL INFORMATION:

KNOWLEDGE, ABILITIES AND SKILLS

Knowledge of the operating theory and principles of a water treatment plant.

Knowledge of preventive maintenance and repair techniques for equipment operated.

Knowledge of the procedures and operating standards applicable to the equipment onsite.

Knowledge of the operating principles of a wide variety of electrical and mechanical equipment.

Knowledge of the safety hazards and relevant precautions of the work.

Ability to make minor repairs to equipment operated.

Ability to accurately follow routine operating and recording procedures.

Ability to detect faulty operating characteristics in equipment or treatment processes and the ability
to troubleshoot and initiate remedial action.

Ability to maintain detailed routine operating records and logbook(s).

Ability to understand and follow oral and written instructions.

Skills in making minor repairs and adjustments to pumping equipment and valves.

Ability to establish and maintain a positive working relationship with all levels of employees through
teamwork and cooperation and to positively interact with them.
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